Connecting people,
inspiring generations, achieving goals.

Job Details
Job Title

Media and Communications Lead

About Us

Utilising the power of
Preston North End and
football, we situate ourselves
at the heart of the Preston
community, providing a high quality
service to improve lives.
Our provision is centred around;
community engagement, education, and
health and wellbeing.
These services connect people from
all walks of life, support all to
achieve their goals and make
positive changes to create
a safer, stronger and more
resilient community.

Type Of Contract

Fixed Term Contract - Full Time

Location

Preston North End FC, Sir Tom Finney Way, Preston, PR1 6RU

Salary

£22,525 - £27,252

Closing Date

Wednesday 30th November 2022

Interview Date

Week commencing 5th December 2022

Team

PNECET Media Team

Employment
Benefits

Company laptop, mobile phone, expenses, pension
Free on-site parking
Use of a community pool car
Access to Perkbox
Two complimentary PNEFC season cards
Employee of the month awards and benefits
Free childcare places on PNECET half term camps for 5 - 11 year-olds

Purpose Of The Role

In 2021 PNECET invested over £1.3m into the community, leading to increased engagement, staff numbers,
but most importantly, our service positively impacted the lives of the people living in the community of Preston.
Our unique partnership distinguishes us from other charitable organisations, using PNE and football to
connect, inspire and engage generations to achieve their goals. Last year alone, we engaged with over 15,000
people from Preston and the surrounding areas through our array of programmes.
Our strategy allows us to address the needs of our community and focuses on three key areas:
• Community Engagement:Delivering initiatives to create a safer, stronger and more resilient community.
• Education: To provide an education pathway for all to help people achieve their goals.
• Health and Wellbeing:Tackling the health inequalities across Preston by supporting people to lead healthier
and more active lifestyles.
The Media and Marketing Coordinator will play a significant role in showcasing the life changing work of
PNECET across each strand aligning with the strategic direction of the Trust. The successful individual will
lead on all of the Trust's media output, which includes but is not limited to the management of the Trust's social
media channels and website, capturing and creating engaging digital and video content, whilst supporting on
the production of print and online marketing materials and annual reports.
The Media and Marketing Coordinator will line manage and work closely alongside the Graphic Designer to
develop the Trust's brand identity and annual communications plan.
We continue to value and understand the importance of reviewing and developing as we strive to be better,
therefore we are seeking to appoint an individual who can showcase new ideas and implement them across
our organisation.

Duties And Responsibilities

The successful candidate will be responsible for:
- Work with the Chief Executive and Deputy Chief Executive to develop and produce the Trust's Strategy
document and annual Impact Reports.
- Line management of the Graphic Designer, whom the candidate will work closely alongside on the production
of marketing collateral, including leaflets, flyers, posters and further materials where necessary.
- Working alongside the Graphic Designer to develop the Trust's brand identity and brand guidelines, while
ensuring that all PNECET colleagues are aware of, and adhere to, the PNECET brand guidelines and media
and graphic request procedures.
- Work with the team to direct and capture engaging content showcasing the work of PNECET inclusive of
PNECET and PNE branding.
- Liaising with external media organisations to promote the Trust's work while acting as the Trust's press and
media liaison for all PNECET media enquiries.
- Attending all Preston North End first team home matchdays to promote both the Trust's day-to-day work in
the Preston community and its activities on matchday.
- Overall responsibility for all Preston North End Women media output.
- Organising, attending and providing coverage of all Preston North End first team and Academy player
appearances in the local community.
- Lead on writing of all award applications for the Trust and seek other positive PR opportunities.
- Managing and updating the Trust website by writing and editing engaging content, press releases and case
studies, while maintaining up-to-date copy of all of the Trust's work on the website.

Duties And Responsibilities

- Provide PNECET related content for each edition of the Preston North End matchday programme, while
always adhering to the club's written style guide.
- Maintaining a database of marketing imagery and video content.
- Producing a monthly internal e-newsletter for club and Trust staff.
- Management of the Trust's social media channels across Facebook, Twitter, Instagram and LinkedIn, always
adhering to the club social media policy.
- Collaborate with the club media department to promote the Trust's activities to the wider club fanbase.

Criteria
Qualifications

Essential Desirable

Journalism, multimedia or communications related degree qualification.

Full UK Driving License, car owner and willingness to use for work, with
business insurance.
In-date safeguarding qualification or willingness to complete.

Skills And Experience
Experience of social media and website account management, using
various digital platforms to deliver key messaging around the Trust's work.

Strong communicator with excellent written and verbal communications
skills and interpersonal skills, who can develop positive working
relationships with PNECET and club colleagues.
Ability to work individually or as a team, manage multiple projects and work
under pressure to meet deadlines.

Experience of using video, audio and camera equipment to produce
high-quality, engaging content.

Confident writer with the ability to interact with the Trust's participants and
those positively impacted by the Trust's work, to compile case studies,
engaging features and other written material for print and online.

Essential Desirable

Knowledge
Essential Desirable
Knowledge of Adobe Creative Suite.

Knowledge of Content Management Systems [CMS], preferrably EFL
Digital.
Understanding of working within a football club environment or charitable
organisation.
Knowledge and understanding of PNECET, its strategic aims and
objectives
Understanding of Preston and the surrounding geographical areas.

Knowledge and experience of brand guidelines.

Knowledge and experience of collating and demonstrating impact.

How To Apply

Please send your completed application form and equal opportunities form along with a
letter of support.  Please email your application to jobs@pne.com with subject title
Reference PNE

1149
1149

or post to:  F.A.O. Business Support Officer, Preston North

End FC,Deepdale, Preston, PR1 6RU.
Safeguarding Statement; PNECET is committed to safeguarding the welfare of children and young people and
expects all staff and volunteers to endorse this commitment.

